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[Topsimok
pa3pabOTKH M YTBEPKJICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHUITUTTAIBHBIX YCIIYT

1. OO01He MoI0KEHUS

1.1. Tlopsimox pa3paOOTKK W YTBEPKIACHUS aAMUHUCTPATUBHBIX PETIIAMEHTOB
MPENOCTABICHUS MYHUIIMTIATBHBIX yciuyr (mamee — I[lopsimok) ycraHaBnmBaeT
MOPSIIOK  pa3pabOTKM H  YTBEPXKACHUS  aIMUHUCTPATHBHBIX  PEIJIaMEHTOB
MIPENOCTABICHUS] MYHUITUTIAJIBHBIX YCAYT (J1ajiee — aJIMUHUCTPATUBHBINA PETJIaMEHT)
aamuHuctpanueit ropona KortoBcka TamboBckoit oOmactu (manee — opra,
PEOCTABISIOMINA MyHUIIUIIAIBHYIO YCIIYTY).

1.2. AAMUHUCTPATUBHBIM PEITIAMEHTOM SIBJISIETCS HOPMATUBHBIN MTPABOBOM aKT,
yCTaHaBIMBAIOLIUN MOPSIOK U CTaHJAPT MPEAOCTABICHHS] MYHULIMITAIBHON YCIIYTH.

1.3. AQMUHUCTpaTUBHBIE pEIVIAMEHTHI pPa3palaThIBAIOTCS U YTBEPXKAAOTCS
OpraHoOM, MPEIO0CTABISIONIMM MYHUILIUITAIIBHYIO YCIIYTY.

AIMUHUCTpATUBHBIE pEraMEHThl pa3paldaThIBalOTCS B COOTBETCTBUM C
dbenepalbHBIMU  3aKOHAMH, HOPMAaTUBHBIMU MpaBOBbIMH akTamMu [lpe3unenra
Poccniickoit @enepanun u [IpasurenscrBa Poccuiickon denepauny 1 NpUHATHIMA B
COOTBETCTBUM C HUMHU 3aKOHAMH W WHBIMH HOPMATHBHBIMU TPABOBBIMH aKTAMH
TamOoBcKoO# 0071aCTH, MYHUIIUITAILHBIMA HOPMAaTUBHBIMU MTPaBBIMHU aKTaMH, & TAKXKe
B COOTBETCTBHUM C €IWHBIM CTAHAAPTOM MPEIOCTABICHUS MYHHUIIUIMIAIBLHON YCIYTH
(Ipu ero HaJIM4uH).

WcnonHeHnne OpraHoM, TMPENOCTABIAIONIMM — MYHHUIIUTAIBHYIO  YCIIYTY,
OTAEIBHBIX TOCYIApPCTBEHHBIX MoJHOMOouMi Poccuiickon @Denepauuu Ui
TamOoBcKOM 007aCTH, TEpEeNaHHbIX €My Ha OCHOBaHHMM (eAepalibHbIX 3aKOHOB,
3akOHOB TamOOBCKOI 00jacTu ¢ MpeaocTaBieHHeM CyOBeHIMNA u3 (denepasbHOro
Oromkera, Oromkera TamOOBCKOM  007acTH  OCYIISCTBISETCS B TOPSAKE,
YCTaHOBJIICHHOM aJIMUHUCTPATUBHBIM perinaMeHToM pe0CTaBICHUS
roCcyJapcTBEHHOM yciuyrd B cdepe MepelaHHbIX IOJHOMOYUH, KOTOPBIM
YTBEPKJIAETCA COOTBETCTBYIOIUM (efepalibHbIM OPraHOM MCIOJHUTEIBHONU BJIACTH,
UCIIOJTHUTENbHBIM OpraHoM TamMOOBCKOl 007acTH, €CliM WHOE€ HE YCTaHOBJIEHO
(beneparbHBIM 3aKOHOM, 3aKOHOM TaMOOBCKO# 00acTy.

1.4. Pa3pabotka, corimacoBaHUE, YTBEPXKIECHHE U MPOBEIACHHE SKCIEPTHU3BI
MPOCKTOB  aJMHUHHUCTPATUBHBIX  PEIIAMEHTOB  OCYIIECTBISACTCS  OPTaHOM,
MPENOCTABISIONIAM MYHUIIUNIAILHYIO YCIyTy, B (emepanbHOM TOCYIapCTBEHHOM
uHpopMarmonHoit  cucremMe «®DenepanpHbIi  peecTp  TOCYAAPCTBEHHBIX |
MYHUIUMATBHBIX yCIyr (QyHKIMHA)» (majnee - peecTp YCIyr) Iociieé BHECEHHUs
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CBEICHUI O MyHUIIUIIAJIbHOHN YCIIyTe€ B PEECTp YCIIYT.

1.5. IlpoekTbl aAMMHHUCTPATUBHBIX PEIIAMEHTOB MOAJIEXKAT HE3aBUCUMOU
AKCIEPTU3E B COOTBETCTBUU C pazzaesioM 5 [lopsaka.

1.6. Pa3paboTka aJIMHMHUCTPATUBHBIX PEIIAMEHTOB BKJIIOYAET CIEAYIOLINE
JTaIbI:

1.6.1. BHeceHme B  peecTp YCAYr OpPraHoOM, MPEAOCTABISIOLIIUM
MYHULUIIAJIBHYIO YCIYry, CBEJEHUH O MYHUUMIAJIBHON YyCIyre, B TOM YHCIE O
JIOTUYECKH OOOCOONIEHHBIX TOCIEA0BAaTENbHOCTIX aAMHUHUCTPATUBHBIX JEHCTBUI
[P €€ NPEJOCTABICHUH (J1ajiee - aIMUHUCTPATUBHBIE IPOLEAYPBI);

1.6.2. mpeoOpa3oBanme CBeAeHUH, yKa3aHHBIX B moAnyHkTe 1.6.1 Iopsnka, B
MAIllMHOYMTAEMBbIH BUJ B COOTBETCTBUU C TpPEOOBAaHUSMHU, MPEAYCMOTPEHHBIMU
gacThio 3 crarbu 12 ®DepepanpHoro 3akoHa oT 27.07.2010 Ne210-d3 «O06
OpraHM3alMM MIPEIOCTABICHUS FTOCYAApPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT»;

1.6.3. aBromaruueckoe (GOpMUPOBAHUE U3 CBEJICHUM, YKA3aHHBIX B MOJIYHKTE
1.6.2 Ilopsinka, mpoekTa aJIMUHUCTPATUBHOIO pEIIAMEHTa B COOTBETCTBUHU C
TpeOOBAaHUSAMU K CTPYKTYpE M COJEPKAHUIO AJMUHHCTPATUBHBIX pEIIAMEHTOB,
YyCTaHOBJIEHHbIMU pazfenoM 2 [Topsaka.

1.7. CBegeHuss 0 MyHMIMIAIBHON yCiIyre, yKa3aHHble B HoAnyHKTe 1.6.1
[Topsnka, OMKHBI OBITH JOCTATOUYHBI JIS1 ONIMCAHUS:

1.7.1. Bcex BO3MOXHBIX KaTE€ropuil 3asiBUTENEH, OOpaTHBIIMXCS 32 OJHUM
pPE3yNbTaTOM NPEJOCTABICHUS MYHHMIIMIIAIBbHOW YCIYTU U OOBEIMHEHHBIX OOLIMMHU
IIPU3HAKAMU;

1.7.2. yHUKanbHBIX [JIs1 KaXJOH KaTeropuu 3asBUTENICH, YKAa3aHHOU B
noanyHkre 1.7.1 Ilopsiaka, CpOKOB M MOpsAKa OCYLIECTBICHUS aJMUHUCTPATHBHBIX
Opouenyp, B TOM 4YHUCJIE€ OCHOBaHMM A1 Hayaja aJMUHUCTPATUBHBIX IPOLEAYD,
KPUTEPUEB TPUHATHS PELIECHUI, pe3yabTaroB aJAMHHMCTPATUBHBIX HPOLENYyp H
CIOCOOOB UX (PUKCaIMK, CBEIGHUM O COCTaBe JOKYMEHTOB W (Wjn) HUHGPOpPMAIIUH,
HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS MYHMLIMIIAIBHOW YCIyrd, OCHOBaHUSX JIs
OTKa3a B IpUEME TaKUX JOKyMEHTOB U (Wiau) HHGPOpMAIMM, OCHOBAaHUAX JIs
IPUOCTAHOBIICHUS NPENOCTABICHHUSI MYHULIUIIAJbHONW YCIIYTH, KPUTEPUAX NPUHATHS
pemieHnss O MpefAoCTaBieHUM (00 OTKa3ze B MPEAOCTABICHHWM) MYHUIIUITAIBHON
YCIIYTH, a TaKX€ MAaKCUMaJIbHOTO CPOKa IMPEAOCTABICHHUS MYHHMIMNAIbHOW YCIYTH
(manee - BApUAHT NPEAOCTABICHHUS] MyHULIUITAIIBHON YCIIYyTH).

CBezeHust 0 MyHHULIMIIATBHON yCIyre, mpeoOpa3oBaHHbIE B MAIIMHOYUTAEMbIN
BUJl B COOTBETCTBHH C MOANYHKTOM 1.6.2 Ilopsinka, MOTYT OBITH MCIIOIB30BAHBI IS
ABTOMAaTU3UPOBAHHOIO  MUCIIOJIHEHHUS AJAMUHUCTPATHUBHOIO pENIAMEHTAa  IOCIe
BCTYIUIEHHSI B CUJTy COOTBETCTBYIOLLETO aIMUHUCTPATUBHOTO PENNIAMEHTA.

1.8.  Ilpm  pa3paboTke  aIMUHUCTPATUBHBIX  pEIVIAMEHTOB  OpraH,
IOPEJOCTABIAIOMMN MYHULUIAIBHYIO YCIYTY, IpPEAyCMaTpuBacT ONTUMHU3ALUIO
(MOBBIIIEHNE KayecTBa) MPEAOCTABICHUS MYHHUIMMIAIBHBIX YCIYy, B TOM 4YHUCIE
BO3MOXHOCTh ~ IPEIOCTABICHUS MYHHULMIAIBHOM YCIYTM B  YHPEXKAAIOIIEM
(MpOAaKTUBHOM) PEXHMME, MHOTOKAaHAJIBHOCTh U JKCTEPPUTOPUATIBHOCTH IOJIy4YEHUS
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MYHUIIMOAIBHBIX  YCIYI,  ONHUCAHMS  BCEX  BAapUAHTOB  MPEAOCTABIICHUS
MYHUIIUIATBHON yCITyTH, YCTpaHEHUE U30BbITOYHBIX aIMUHUCTPATUBHBIX MIPOLETYP U
CPOKOB MX OCYIIECTBIICHHUS, a TAKXKE JOKYMEHTOB U (WJIM) UH(POpMaIUU, TPeOyeMbIX
JUISL  TIOMYYEHUSI MYHMIIMOAIbHOW YCIYI'M, BHEIPEHUE PEEeCTPOBOM MOJEIH
MPEAOCTABIICHUS] MYHUIMIIAJIbHOW YCIYTd, a TaK)Ke€ BHEJIPEHUE WHBIX NPUHIUIIOB
MPEAOCTABIICHUS] MYHUILMNAIBHBIX  YCIYL, HpeaycMoTpeHHbix DenepanbHbIM
3akoHOM oT 27.07.2010 Ne210-®3 «OO0 opraHuzany MPEaOoCTaBICHUS
rOCYJapPCTBEHHBIX U MYHHUITUTIATBHBIX YCITyT».

1.9. HaumeHoBaHME aIMUHUCTPATUBHBIX PEITIAMEHTOB OINPEEISETCSI OPTaHOM,
MPENOCTABISAIONIAM ~ MYHHUIIMTIAIBHYIO  YCIYTy, C yd4eToM  (HOpMYIUPOBKH
HOPMAaTUBHOTO IMPABOBOTO aKTa, KOTOPbIM MPEIyCMOTPEHA COOTBETCTBYIOIIAS
MYHHIMNATIbHAsS yCITyTa.

1.10. AAMUHHMCTpaTMBHBIE PEIIAMEHTHl YTBEPXKAAIOTCS MOCTAHOBJIECHUEM
aIMUHUCTpAIMHU TOpo/a.

1.11.  VYT1BepxkaeHHblE  aJIMHUHUCTPATUBHBIE  pEIVIAMEHThl  MOJUIeKaT
OIMyOJIMKOBAaHUIO B COOTBETCTBUHU C 3aKoHonaTenbcTBOM Poccuiickoit denepanuu o
J0CTyne K HHQOpMAIMU O JEATEIbHOCTH OPraHOB MECTHOTO CAaMOYIpAaBIEHUs, a
TaKKe pa3MEIICHWI0 Ha OQUIIMATBLHOM CalTe aJAMUHUCTpAIMK TOopoaa B
WH(D)OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW ~ cetn  «MHTepHEeT» ®M B  MecTax
MIPENOCTABICHUS] MYHUIIMITAIBHBIX YCIYT B CPOK He mo3aHee 10 pabounx qHEl moce
THST O(UITUATIEHOTO OIyOTMKOBAHWS.

2. TpeGoBaHUA K CTPYKTYpE U COAEPIKAHUIO aIMUHUCTPATUBHBIX PETIIAMEHTOB

2.1. B agMUHUCTPATUBHBIN PEITIaMEHT BKIIIOYAOTCS CIEAYIOIINE Pa3Iebl:

2.1.1. oOmiye nonoKeHu;

2.1.2. craHgapT NpeaoCTaBICHNs] MyHULIIMITAIBHON YCIIyTH;

2.1.3. cocraB, OCIEI0BATENBHOCTh U CPOKH BBIITOJIHEHHS aIMUHUCTPATUBHBIX
IIpOLENyYP,

2.1.4. popMBbl KOHTPOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOTO PETIAMEHTA;

2.1.5. nocyneOubiii (BHECyneOHBIN) MOPSIIOK OO0XKAJIOBaHUS PEIICHUH U
neiicTBuil (0Oe31elcTBUA) OpraHa, MPEJOCTABISAIONIETO MYHULMIAIBHYIO YCIYTY,
MHOTO(QYHKLIMOHAJIBHOTO  I[IEHTpa  NPEAOCTABICHUS  TOCYIAapCTBEHHBIX U
MYHHUIMIATBHBIX YCAOyr (Hajnee — MHOTO(QYHKLUHMOHAJIBHBIN ILIEHTP), a TaKke HuX
JOKHOCTHBIX JIMI, MyHUIIUTIATBHBIX CIYXKAIIUX, pAOOTHUKOB.

2.2. B paznen «OO011ue monoKeHus» BKIOUAIOTCS CIEAYIOIINE MOT0KCHHUS:

2.2.1. mpeaMeT perynupoBaHus aIMUHACTPATUBHOTO PEITIAMEHTA;

2.2.2. Kpyr 3asiBUTETIEH;

2.2.3. TpeboBaHUE TPENOCTABICHUS 3asABUTENI0 MYHULMIAIBHOW YCIYI'M B
COOTBETCTBUM C  BapMaHTOM  INPEJOCTABICHUSA  MYHULHUINAIBHOM  YCIYIH,
COOTBETCTBYIOLIMM  IIPU3HAKAM  3asBUTENS], ONPEACICHHBIM B  pE3yJbTaTe
AHKETUPOBAHMS, IIPOBOAUMOIO OpPraHOM, HPEJOCTABISAIOIINM MYHHUIMIAIBHYIO
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ycuyry (manee - mpoQMIMpOBaHUE), a TaKXKe pe3ylbrara, 3a IPeA0CTaBICHUEM
KOTOPOT0o 0OpaTHiICs 3asiBUTEIIb.

2.3. Paznen «Crangapt npeaoCcTaBiIeHUs] MyHUIIMIIAILHON YCIyTU» COCTOUT U3
CJIETYIOIIUX TOAPA3/IEIIO0B:

2.3.1. HaMMEHOBAaHHE MYHULIUIIAJILHON YCITYTH;

2.3.2. HAaMMEHOBAaHHE OPraHa, NPeI0CTaBISAIOIIEr0 MyHULIUIIAIBHYIO YCIIYTY;

2.3.3. pe3yapTar NpeaoCTaBICHHs] MyHULIUITAIBHON YCIIyTH;

2.3.4. cpoK IpeaoCTaBIECHUS MyHULUIIAIBbHON YCIYTH;

2.3.5. mpaBOBbIE OCHOBAHMS IJIs1 IPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH;

2.3.6. ucuepmbIBAIOLIMN TEPEYeHb JOKYMEHTOB, HEOOXOAUMBIX  MJIs
PeI0CTABIECHUS MYHULIMIIAIbHON YCITYTH;

2.3.7. wucudepmbIBalOUIMN TEpeYeHb OCHOBAaHUM HJisi OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIECHUS MYHUIIUMIIATBLHON YCIYTH;

2.3.8. HCYepnbIBAOIIMM MepedyeHb OCHOBaHWM MJii TMPUOCTAHOBICHUS
NPEeIOCTaBIECHUs MYHULMUNAIBHON YCIYI'M WIM OTKa3a B MPEAOCTaBICHUU
MYHUIIUNIATBHON YCIYTH;

2.3.9. pa3mep miarkl, B3UMAEMOW C 3adABUTENS NPU MPEIOCTABICHUU
MYHHIIMITAILHOM YCIIyTH, ¥ CIIOCOOBI €€ B3UMaHUS;

2.3.10. MakcUMaJIbHBI CPOK OXKHMJI@aHHWS B OUEpPENM NPHU MOAAYe 3asIBUTEIEM
3arpoca O MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM U MPU MOIYYEHUU pe3ylbTara
MIPEI0CTABIEHNS MYHULIUIIAIGHON YCIYTH;

2.3.11. cpok peructpauuu 3ampoca 3asBUTENs O MPEIOCTABICHUN
MYHULMIIAJIBHON YCIYTH;

2.3.12. TpebOoBaHHS K TOMEIICHUSM, B KOTOPBIX IIPEIAOCTABISIOTCS
MYHUIUTNIATIbHBIE YCIYTH;

2.3.13. mokazarenu I1O0CTYMTHOCTH U Ka4Y€CTBA MYHHUIUIIAIBHON YCIYTH;

2.3.14. unbie TpeOOBaHMS K MPEIOCTABICHUIO MYHUILIMIIAIBLHON YCIyTH.

2.4. [Tonpaznen «HanmenoBanue oprasa, PEeI0CTaBISIOIIETO
MYHUIIUTATBHYIO YCIYTY» JOJIKEH BKIIIOYATh CIEAYIOIINE MOJIOKECHUS:

2.4.1. monmHOE HAaWMMEHOBAHME OpraHa, MPEAOCTABISIONIET0 MYHUIUIAILHYIO
ycuayry,

2.4.2. BO3MOXHOCTb (HEBO3MOXXHOCTb) MPHUHATHS MHOTO(YHKIIMOHAIHHBIM
IIEHTPOM pemieHuss o0 OTka3ze B TMpUEME 3ampoca W JIOKYMEHTOB W (WJIH)
uH(pOpMaIMU, HEOOXOAMMBIX ISl TPEAOCTaBICHUS MYHMUIIMIIAIBHOW yciyru (B
cllydae, €CJH 3apoc O MPEeI0CTAaBICHUHA MyHUIIUIIATIBHON YCIYTH MOKET ObITh TIOAaH
B MHOTO()YHKIIMOHAJIbHBIN LIEHTD).

2.5. Tloppaznen «Pe3ynbrar mnpeaoCTaBiCHUS MYHHUIMIIAIBHONW YCIYTH»
JIOJIKEH BKJIOYATh CIIEAYIOLIUE TOJIOKEHHUS

2.5.1. HauMeHOBaHHME  pe3yibTaTa  (pe3yJbTaToB)  IMPEJOCTaBICHUS
MYHUIIUTIATBHON YCIYTH;

2.5.2. HaMMEHOBaHHME U COCTaB PEKBU3UTOB JOKYMEHTa, COJEPKaIlero
pelIeHre O MPENOCTaBICHUA MYHUIMUIAIBHON YCIyrd, Ha OCHOBAaHUHM KOTOPOTO
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3asIBUTEIIO IPEAOCTABIAETCS PE3yIbTaT MyHUIIMIIAIbHOW YCIYTH;

2.5.3. cocraB peecTpoBOM 3allUCH O PE3yJAbTaTe MNPEJOCTABICHUS
MYHUIIUNIATBHOM YCIYTH, a TakKe€ HauMEHOBaHHWE HH(OPMAIMOHHOIO pecypca, B
KOTOpOM pa3MelleHa Takas peecTpoBas 3amuch (B ciyyae, €CIu pPe3yiIbTaroM
MPEIOCTABICHNS] MYHULIUITAJIBHON YCITYTH ABIIETCS] pEECTPOBast 3aIlKCh);

2.5.4. HauMeHOBaHUE HWH(OPMALIMOHHONW CHCTEMBI, B KOTOPOHl (puxcupyercs
(bakT nomyyeHus 3asBUTEIEM pe3yibTaTa MpeA0CTaBIeHUS MyHULIUTIAIbHON YCIyTH;

2.5.5. cnoco0 moOdy4YeHUs pe3ynbraTta MPEJOCTABICHUS MYHHUIIAIATLHON
YCIIYTH.

[Tonoxxenust, ykazanHble B myHKkTe 2.5 Ilopsnka, mpuBogaTcs Uisl Ka)I0ro
BAapUaHTA NMPENOCTABICHUS MyHULIUNIAIBHON YCIYTH B COAEPKAUX ONMUCAHUS TAKUX
BAapUAHTOB MOAPA3AEIAX aIMUHUCTPATUBHOIO PEITIAMEHTA.

2.6. Ilogpaznen «Cpoxk MpenoCTaBICHUS MYHULMNAIbHON YCIYIH» JOJIKEH
BKJIFOYATh CBEACHUS O MAKCMMAJIIBHOM CpOKE NPENOCTABIEHUS MYHULMNAIbHON
YCIIyTH, KOTOPBIA UCUUCIISAETCS CO JIHA PErUCTpallMy 3alpoca U JOKYMEHTOB U (UJIN)
UH(pOPMALIMK, HEOOXOAUMBIX JJI MIPEAOCTABICHNUS] MYHULIUITAJIbHON YCITYTH:

2.6.1. B opraHe, NpeaOCTaBIAOMEM MYHUIUIIAIBHYIO YCIYTy, B TOM YHCIIE B
cllydae, €ClU 3alpoc U JOKYMEHThl M (Wiau) uHopMalus, HEOOXOAUMBIE IJis
MIPEIOCTABIEHNS MYHULHMIAIBHON YCIyTH, IIOJAHbl 3asBUTENEM IMOCPEICTBOM
IIOYTOBOI'O OTHPABIIEHUS B OPTaH, MIPEI0CTABISAIOIINN MYHULUITAIBHYIO YCIIYTY;

2.6.2. B penepanbHOM TOCyIapCTBEHHOM MH(GOPMAIIMOHHON cucteMe «EmnHbrit
MopTaji TOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX yCiuyr (pyHKuuid)» (nanee - Enunbrii
MopTaj TOCYIApCTBEHHBIX W MYHHULMUMAIBHBIX YCIYyr), Ha O(QUIMATLHOM caiiTe
OpraHa, MpeAOCTaBIIOIIEr0 MyHULINNIAIBHYIO YCIIYTY;

2.6.3. B MHOTOQYHKIIMOHAJIBHOM IIEHTPE B CIIy4ae, €Clid 3alpoCc U JOKYMEHTbI
U (unu) uHpopManus, HeoOXOIMMBbIE JJIsl IPEOCTABICHUS MYHUIIMNIAIBHOW YCIIYTH,
NOJIaHbI 3asBUTEJIEM B MHOTO(YHKIIMOHATILHOM LIEHTpE.

MakcuManbHbIld CPOK MPEAOCTABICHHUSI MyHULUIIAIIBHOW YCIYTH IS KaKJI0TO
BapUaHTA MPEJOCTABICHUS MYHULUIIAIBHOW YCIYTH TPUBOAUTCA B COAEPIKALINX
ONMCAaHUs TAKUX BAPUAHTOB MOApPA3Aeiax aIMUHUCTPATUBHOIO PEITIAMEHTA.

Pemennie 0 mpenocTaBleHUH MYHULIMIAIBHOW YCIYrd WM 00 OTKaze B ee
IIPEAOCTABICHUA NPUHUMAECTCA B CPOK, YCTAHOBJIEHHBIM 3aKOHOIATEIHLCTBOM
Poccuiickoit ®enepanun, TamOoBckoit ob6mactu. Ecnm cpox mpemocraBieHHs
MYHULIMIIAIbHON  yCIYTM  3aKOHOJNATEIbCTBOM  HE  YCTaHOBJIEH,  ycClyra
npeaocTapisiercs B TeueHue 30 kajaeHJapHbIX JHEH.

B angMuHHCTpaTHUBHBIX perylaMeHTax MOTYT ObITh YCTAHOBJICHBI COKpAIICHHbIE
CPOKM TMPEAOCTABICHUS MYHULHUIAIBHON YCIyTHM, a TakK€ CpPOKH HCIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP B paMKax MPEJOCTABICHHUS MYHUIUMIIAIBHOW YCIyT'H
[0 OTHOILLIEHHIO K COOTBETCTBYIOLIMM CPOKAaM, YCTAHOBJIEHHBIM B 3aKOHOJATEJIbCTBE
Poccuiickoit denepannu, TamO0BCKOM 00J1aCTH.

Cpok mnpenocTaBieHUsT MYHULMNAIbHOM YCIYIM OKaHYMBAETCA B JICHb
HamnpaBlieHUus (BpYUYEHUs) 3asBUTEIIO PE3yJbTara MPeloCTaBICHUS MyHUIIUIAIBHOM
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YCIIyTH.

2.7. llonpaznen «IIpaBoBble OCHOBAaHUS AJI MPEIOCTABICHUS MyHUIIUIIAIbHON
yCIyTW» JOJDKEH BKIIIOYATh CBEJACHUS O pa3MElIeHHMH Ha O(UIMalIbHOM cailTe
opraHa, MpeoCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIIYTY, a Takxke Ha EnuHom moprane
rOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT:

2.7.1. mepe4yHss = HOPMATUBHBIX  IMPABOBBIX  aKTOB,  PETYIUPYIOLIUX
MPEAOCTABICHUE MYHUITUTIAIbHON YCIIYTH;

2.7.2. uadopmaruu o TMOpPSAKE HOCYyAeOHOTO (BHECyneOHOTo) 00KaJoBaHUS
pelieHuit u aeicTBuil (0e3aeiicTBUs) OopraHa, IpeaoCTaBIISIONIET0 MyHHIIMIATBHYIO
YCIYTY, a TAK¥K€ €ro JOJKHOCTHBIX JIUI, MyHUIIUMTAIbHBIX CITY>KAIIIHX.

2.8. Tloapaznen «McyepnbiBaomuii NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBIECHUS MYHHUIIMNAIbHOW YCIYTW» JOJDKEH BKJIKOYATh MCUYEPIBIBAIOIIMIA
nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUU C 3aKOHOJATEIbHBIMU WM
MHBIMU HOPMATHMBHBIMU MPABOBBIMU aKTaMH JUIsI IPENOCTABICHUS] MYHUIIUTIATBHOM
YCIIYTH, C pa3eJeHHeM Ha JTOKYMEHTHI U MH(POPMAIUIO, KOTOPBIE 3asIBUTEND JOJIKEH
OPEICTaBUTh CaMOCTOSATEIbHO, U JOKYMEHTBI, KOTOpbIE 3asBUTENIb BIPABE
IPEICTaBUTh MO COOCTBEHHOW MHMIIMATHUBE, TaK KaK OHU TOJJIEKAT MPE/ICTaBICHUIO
B paMKax MEXBEIOMCTBEHHOTO WH(GOPMAIIMOHHOTO B3aWMMOACHCTBHUSA, a TaKKe
CJIEYIOIIHNE TTOJIOXKECHUS:

2.8.1. cocTtaB u cnocoObl MOJaYy 3arpoca O MPEA0CTABICHIH MYHULIUIATbHON
YCIIYTH, KOTOPBIN JOJKEH COAEPKaTh:

2.8.1.1. mosHOE HaMMEHOBAaHHE OPraHa, MPEJOCTABISIOMEr0 MyHULUIIAIbHYIO
ycuyry,

2.8.1.2. CBEJICHUS, IMO3BOJIAIOIINE UJEHTUPUITUIPOBATH 3asiBUTEIIS,
coJieprKallecs: B JOKYMEHTax, MPeayCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoil
Oenepanuu;

2.8.1.3. cBeneHus, TMO3BOJSIOIMIME HACHTHU(GUIMPOBATH  MPEICTABUTENSA
3asiBUTENS, COIEpXkAIIMecss B JIOKYMEHTaX, MPEAYyCMOTPEHHBIX 3aKOHOAATEIhCTBOM
Poccuiickoii @enepanuu;

2.8.1.4. nMOMOJHUTENIbHBIE CBEACHUS, HEOOXOAMMBIE JIS MPEI0CTaBICHUS
MYHUITUTIATLHON YCIYTH;

2.8.1.5. MepeuyeHb TMPUIIAraeMbIX K 3alpocy JIOKYMEHTOB U (WJIH)
uH(pOopMaIuy;

2.8.2. HaMMEHOBaHUE JOKYMEHTOB (KaTerOpuil TOKyMEHTOB), HEOOXOIMMBIX
JUISL TIPEIOCTABICHUS MYHMIIMIIAIBHOM YCIYTM B COOTBETCTBUM C HOPMAaTHUBHBIMU
MPaBOBBIMH aKTaMU W OOS3aTEeNBHBIX ISl MPEJCTABICHUS 3asSBUTEISIMU, a TaKXKE
TpeOOBaHMS K MPEICTABICHUIO YKa3aHHBIX JJOKYMEHTOB (KaTeropuii TOKyMEHTOB);

2.8.3. HauMEHOBaHUE JOKYMEHTOB (KaTeropui MOKYMEHTOB), HEOOXOAMMBIX
JUISl TIPEAOCTABJICHUS] MYHUILIMITAIBHOM YCIYTU B COOTBETCTBUU C HOPMATHUBHBIMU
PaBOBBIMH aKTaMH U MPEACTABISIEMbIX 3aBUTEIISIMU 110 COOCTBEHHON MHUIIMATHBE,
TaK KaK OHM TIOJUIeKAT TMPEACTABICHUI0 B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS, a Takxke TpeOOBaHUSA K IPE/ICTABICHUIO
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YKa3aHHBIX JIOKYMEHTOB (KaTeropuii JOKyMEHTOB).

@opMBI 3alpoca W UHBIX JTIOKYMEHTOB, IO/IaBAEMBIX 3asBUTEIIEM B CBS3H C
IPENOCTABICHUEM MYHULUIIAIBHOW YCIYyTH, IPUBOJIATCS B KaUE€CTBE MPUIIOKEHUN K
aAMUHUCTPATUBHOMY pEIJIaMEHTY, 3a MWCKJIIOYEHHEM CJIy4yaeB, Korga (QOopMbl
YKa3aHHBIX JOKYMEHTOB yCTaHOBJIEHbI akTamu [Ipe3nnenTta Poccuiickon @enepanuu,
[IpaButenncTtBa Poccuiickoit ®Depepanmm, mpuKazamu (QenepaabHbIX OpPraHoOB
WCIIOJIHUTENFHON BIIACTH WM HOPMATHBHBIMU TIPABOBBIMU akTaMu TaMOOBCKOM
oOmactu.

HcuepnpiBarolinii NepeyeHb JOKYMEHTOB, YKAa3aHHBIX B IMOAMYHKTax 2.8.2,
2.8.3 Ilopsnka, nOpUBOAUTCA Il  KAKIOTO  BapuaHTa  MPEIOCTABIICHHUS
MYHULIUNIAIBHON YCIYTH B COAEPIKAIIMX ONUCAHMS TAaKUX BapHaHTOB IOJpa3leiax
aJIMUHHUCTPATUBHOTO PETIAMEHTA.

2.9. llonpaznen «McuepnbiBarolivii IepeYeHb OCHOBAHUH JIJIs1 OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOUMBIX JIsSl TPENOCTABICHNUS MyHUIIMIIATIBHON YCIyTH» JOJKEH
BKJIIOUaTh MHGOPMALIMIO 00 MCUEPIIBIBAIOIIEM NTEPEUHE TAKKMX OCHOBAHUM.

HcuepnpiBarolinii  Nepe4eHb  OCHOBAHMM Uil  KAXKIOrO  BapHaHTa
NPENOCTABICHNS MYHULHNAIBHON YCIYTM NPUBOAUTCS B COIACPKALUIUX ONUCAHUS
TaKMX BapUaHTOB TOJpa3liefiax aJMUHUCTPATUBHOIO periaMeHTa. B ciyuae
OTCYTCTBUSI TAKMX OCHOBAaHUM CJIEAYET MPSIMO yKa3aTh B TEKCTE aMUHUCTPATUBHOTO
periaMeHTa Ha UX OTCYTCTBHE.

2.10. Tlompazmen  «VcyepmnbiBarolivii  MEepeYE€Hb  OCHOBAaHUM IS
MPUOCTAHOBIICHUSI TPEJOCTABICHUS MYHUIMIAIBHONM yCIYrMd WM OTKaza B
MPEAOCTABICHUH MYHULMNAIBHON YCIYyTrW» JIOJDKEH BKJIIOYATh  CIEAYIOLIUE
MOJIOKEHUS:

2.10.1. wucuepnbIBalOIIMKA MEPEYCHb OCHOBAHUM IS TPUOCTAHOBIICHUS
OPENOCTABICHNUS MYHUUUNAIBHOM yCIyrM B ClIy4dae, €CIM BO3MOYKHOCTb
OPUOCTAHOBIICHUSI MYHHUILIMIAJIBHOM YCIYyTH MPEAyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuu;

2.10.2. ucuepnbIBarOUIMiA IEpEYEHb OCHOBAHUM JJIs1 OTKAa3a B MPEI0CTABICHUHN
MYHULANAIBHON YCITyTH.

JInst Ka’X0ro OCHOBAHMS, BKJIIFOUEHHOTO B NIEPEYHH, YKA3aHHBIE B MOAMYHKTAX
2.10.1, 2.10.2 Tlopsinka, mpenycMaTpUBAaKOTC COOTBETCTBEHHO KPUTEPUU MPUHSATHS
pEIIeHNs 0 MPeAoCTaBICHUH (00 OTKa3e B MPEIOCTABICHNN) MyHUITUTIATHLHOW YCIYTH
U KpPUTEPUU TMPUHATUS PEIICHHS O TMPUOCTAHOBJICHUU  MPEIOCTABICHUS
MYHULIMOATbHON YCIYTH, BKJIOYAa€Mbl€ B COCTaB OIMCAHUS COOTBETCTBYIOLIUX
aJMUHUCTPATUBHBIX MPOLEAYP.

HcuepnpiBarolivii MepevyeHb OCHOBAHUM, MNPELYCMOTPEHHBIX MNOAINYHKTAMHU
2.10.1, 2.10.2 Ilopsiaka, TPUBOAUTCS ISl KaXIOTO BapvaHTAa NPEAOCTABICHUSA
MYHULIUNAIBHON YCIYyTH B COAEPIKAIMX ONUCAHMS TAaKUX BapHaHTOB IOJpa3leiiax
aIMUHHUCTPATUBHOTO perlaMeHTa. B ciiydae OTCYTCTBHSI TaKMX OCHOBAaHUU CIENYET
OpsIMO yKa3aTh B TEKCTE aIMUHUCTPATUBHOIO PEIJIAaMEHTa Ha UX OTCYTCTBHE.

Ecau cpok mpUOCTAaHOBIIEHUSI MPEIOCTABICHUS MYHULMIAIBHOM YCIIYIHM HE
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OpPENYyCMOTPEH HOPMAaTUBHBIMM IpaBOBbIMH akTamu Poccuiickoit Pexneparuu,
TamOoBcKkOl 00nacTd, NPENOCTABICHUE MYHMIIMNAILHOW YCIYTH MOXKET OBITh
IPUOCTAHOBJIEHO Ha Cpok He Oonee 10 paboumx nneil. Cpok MPUOCTAHOBICHUS
OPENOCTABICHNS MYHMIMIIAJBHONW YCIYTM HE BKJIIOYAETCA B CPOK IMPENOCTaBIICHUS
MYHULMIIAJIBHON YCIYTH.

Opras, IIPE10CTABIIS IO MYHHUIUIATBHYIO YCIIYTY, o0s13aH
pouH(OPMUPOBATH 3asIBUTEIIS 0 IIPUOCTAHOBIICHUH PeI0CTaBICHUS
MYHULMIAJIBHON YCIYyTM € Pa3bsCHEHWEM OCHOBAaHHUS M CpPOKa MPUOCTAHOBIICHHS
MIPEIOCTABIEHNS MYHULIUITAIBHON YCITYTH.

B cinydae oTkasa B NIpeIOCTaBIECHUM MYHUIUNAIBHOM YCIYTH 3asiBUTEIIO
HamnpaBIgeTcs (Bpy4aercs)) MUCbMEHHOE YBEIOMJICHHE C YKa3aHUEM MPUYMH OTKa3a.
[lo sxenmaHuio0 3asBUTENS YBEIOMJICHHME MOXET OBITh HampaBieHO B (opme
AIIEKTPOHHOTO JTOKYMEHTA.

2.11. B nmnompa3men «Pa3Mep mumarel, B3UMaeMON C 3asBUTENA IIPU
NPEIOCTAaBIEHUN MYHUIIMNAIBHOM YCIYTH, U CIOCOObI €€ B3MMAaHMs BKIIHOUAIOTCS
CJENYIOIIHE TOJIOKECHUS:

2.11.1. cBenenusa o pasMmenieHud Ha EauHOM moprane rocygapCTBEHHBIX U
MYHHUIIMIIAIBHBIX YCIyTr WH(OpPMAaLUU O pa3Mepe TOCYIapCTBEHHOW MOILIMHBI WM
VHOU IIJIAThl, B3UMAEMOM 32 MPEAOCTABICHUE MyHULIMITAIIbHON YCIIYTH;

2.11.2. mopsgok u crnocoObl €e B3MMaHUA B ClydasX, IPETyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMH, MPUHUMAEMBIMH B COOTBETCTBHM C HHUMH HWHBIMU
HOPMAaTUBHBIMHA NPaBOBbIMM akTamu Poccuiickor dPenepanuu, HOPMATUBHBIMU
MpPaBOBBIMU aKkTaMu TaMOOBCKOW 007acTH, MYHHUIMIAIbHBIMH HOPMATUBHBIMU
IPAaBOBBIMU AKTaAMH.

2.12. B nonpaznen «TpeboBaHusi K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISIOTCS
MYHUIIMOATIbHBIE  YCIYyTW»  BKIIOYAIOTCA  TpeOOBaHHUSA, KOTOPHIM  JTOJKHBI
COOTBETCTBOBATh TAaKWE ITOMEUIEHWSA, B TOM 4YHCIE 3]l OXHUAAHUA, MeCTa JJIs
3al0JIHEHUSL  3alpoCcOB O  NPEAOCTABICHWH  MYHULUNAIBHOW  YCIYTH,
MH(OPMAIIMOHHBIE CTEH/Ibl C 00pa3l[aMu UX 3aMOJHEHUS U MEPEYHEM JIOKYMEHTOB U
(wn) uHdopmanuu, HEOOXOIMMBbIE JJIA MPEAOCTABICHUS KaXJA0W MYHUIMIIAIBLHOM
YCIyTH, a TakXke TpeOoBaHUS K OOECMEYEHUIO0 JAOCTYMHOCTH JUIsi WHBAJIHAOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii
denepanyy 0 COLUAIBHOMN 3aIUTE UHBAJIUIOB.

2.13. B noapasnen «lloka3arenu AOCTYNHOCTH M Ka4ecTBa MYHULHMIAIBHON
YCIyIW»  BKIIOYAETCA MEpEeYeHb IOKa3aTreaed JOCTYIHOCTH M KadecTBa
MYHULUIIAJIBHON YCIYTH, B TOM YHUCIIE;

2.13.1. NOCTYIHOCTBh DJJIEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPENOCTABIEHNS MYHUIIUITAIbHOW YCIIYTH;

2.13.2. BOBMOXHOCTb MOJA4H 3aMpoca Ha MOJYyYCHUE MYHULIMNIATbHON YCIYTH U
JIOKYMEHTOB B JIEKTPOHHOM (hopMme;

2.13.3. cBOE€BpeMEHHOE MPEAOCTaBICHNE MYHUIIUITAIBHON YCIyru (OTCYTCTBHUE
HapylUIeHUN CPOKOB MPEOCTABICHUS MyHUIIUTIATILHON YCIYTH);
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2.13.4. npenocraBineHne MyHUIMIAIBHONW YCIYTH B COOTBETCTBUU C BaPUAHTOM
IPEIOCTABICHUS MyYHULIUIIAJIbHON YCIIYTH;

2.13.5. [OCTYNHOCTb HMHCTPYMEHTOB COBEpPLICHUS B DJJIEKTPOHHOM BHUJE
IUIaTeXeN, HEOOXOAUMBIX JUISl TOJIyYE€HUS MyHULIMITAJIBHOM YCIIyTH;

2.13.6. ynoOGctBO WHGMOOPMHUPOBAHUS 3ASBUTENSI O XOA€ MPEIOCTABICHUS
MYHULMIAIBHOM YCIyrd, a TakXke IOJIy4eHHUs] pe3ylbrara MpeaoCTaBICHUS
MYHHUUUIIATbHON YCITYTH.

2.14. B noapaznen «MHble TpeOOBaHUS K MPEAOCTABICHUIO MYHHUIIUIATbHON
YCIIYT'H» BKJIKOYAKOTCS CIETYIOLINE TOJ0KEHUS:

2.14.1. mepedeHpb yCIyT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMHA M 00S3aTeITLHBIMU
JUISl IPEAOCTAaBICHUS] MyHULIIMITAIBHON YCIIyTH;

2.14.2. pasmep miarel 3a MOPENOCTABICHUE YKAa3aHHBIX B mnoanyHkre 2.14.1
Ilopsinka yciyr B ciy4asix, KOTAa pa3Mep ILIaThl YCTAHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuu;

2.14.3. mnepeyeHb  WHGOPMAIMOHHBIX  CHUCTEM,  HCIOIB3YEMBIX  JJIS
IPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

2.15. Pasmen «CoctaB, MNOCIENOBATEIBHOCTE M  CPOKH  BBIIOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP» OINpenesieT TpeOOBaHUS K MOPSAKY BBIIOIHEHUS
aJIMMHUCTPATUBHBIX MpoLEAyp (AEHCTBUIl), B TOM YHCII€ OCOOCHHOCTH BBIMOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLENyp (IEHCTBUI) B 3JEKTPOHHOU ¢dopme, 0CcOOEHHOCTU
BBITIOJIHEHUSI a]MUHUCTPATUBHBIX MPOLEAYp (IEHCTBUI) B MHOTO(PYHKIIMOHAIbHBIX
LEHTpaxX U JOJDKEH COAEPKATh CIEYIOLUE OAPA3IEIIbL:

2.15.1. nmepedyeHb BApPHUAHTOB MPEAOCTABICHHUS MYHMIIMIAIBHOW YCIYTH,
BKJIFOYAIOIIMK B TOM YHUCJIE BAPUAHTHI NPEJOCTABICHUS MYHULUIAIBHOW YCIIYIH,
HEOOXOAMMBIHN Il UCIIPABICHMs JONYIIEHHBIX ONEYaTOK U OMMOOK B BBIJIAHHBIX B
pe3yapTare IpEeNOCTaBICHUs MYHULMIIAIBHOM YCIYIM IOKYMEHTaX M CO3JaHHBIX
pPEECTPOBBIX 3alUCAX, JUId BbLAAYM JyOilMKaTa JIOKyMEHTa, BBIJJAHHOIO 11O
pe3yapraraM  IPEeNOCTaBICHUS  MYHHIMIAIBHOU yCIyTH, B TOM 4MHCIIE
MCUEPIBIBAIOLIUI NEpeUeHb OCHOBaHUM Ui OTKa3a B BblJady€ Takoro nyOnukara, a
TaKKe IMOPSAAOK OCTABJICHUS 3alIpOCa 3asiBUTEINS O NIPEAOCTABICHUH MYHULANIAJIIBHON
yciyru 6e3 paccMoTpeHus (pyu HEOOXOAUMOCTH );

2.15.2. onucanue aaMUHUCTPATUBHON MPOLEAYPHI TPOGUIUPOBAHUS 3aIBUTEIS;

2.15.3. noapasznensl, COAEp)KAIIKME ONHCAHUE BAPUAHTOB MPEJOCTABICHUS
MYHULMIIAJIBHON YCIYTH.

2.16. B onucanue aqaMUHUCTPATUBHON MPOLIEAYPHI MPOGUITUPOBAHUS 3aIBUTEISA
BKJIIOYAIOTCSI CHOCOOBI M TOPSAIOK OMPEACNEHUS U MPEIbSIBICHUS HEOOXOIUMOTO
3asIBUTEII0 BapUaHTA IPEJOCTABICHUS MyHULUIIAIBbHON YCIYTH.

B mpunoxennn K agMUHUCTPAaTUBHOMY pEIVIAaMEHTY NPHUBOAUTCS IIEPEYCHBb
OoOLIMX NPU3HAKOB, MO KOTOPHIM OOBEAMHSIIOTCS KaT€TOpUM 3asiBUTENEH, a TaKxke
KOMOMHAIMM TPU3HAKOB 3asBUTEJEH, KaXaas U3 KOTOPBIX COOTBETCTBYET OAHOMY
BapUaHTY IIPEIOCTABICHNS] MyHULIUIIAIBHON YCIIYTH.
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2.17. llogpa3nensl, coAep)KalllM€ ONUCAaHUE BapUAHTOB IPEAOCTABICHUS
MYHULIUIIATIBHON YCIIYTH, POPMHUPYIOTCS IO KOJIMYECTBY BAPUAHTOB IPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIIyTH, HOPEeIyCMOTpEeHHbIX mnoanyHktom 2.15.1 Ilopsaka, u
JOJKHBI COZIEpIKaTh:

2.17.1. pe3ynbrar Npe1oCTaBIeHNUs MyHULIUIIAIBHON YCIYTH;

2.17.2. IepeYeHb  AAMHUHMCTPATHBHBIX  NPOLEAYp  HNPEIOCTABICHUS
MYHULIMIIAJIBbHOM YCIIYTH;
2.17.3.  onucaHMe = aIMHMHHUCTPATUBHBIX  HOpOLEAYp  MPEJOCTaBICHUS

MYHHIIMITATIHOMN YCIIyTH;

2.17.4. makcuManbHBII CpPOK NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyI'HM B
COOTBETCTBHUH C BAPUAHTOM MPEAOCTABICHUS MYHUIIUTIAIbHON YCIIYTH.

2.18. B onucaHue aaIMUHUCTPATUBHOM NpOLEAypbl NpHeMa 3ampoca U
JOKYyMEHTOB U (uiau) wuHOOpMAIMM, HEOOXOAUMBIX Il  MPEIOoCTaBICHUS
MYHUIIUTIATBHOM YCITYTH, BKIIOYAOTCS CIEAYIOLIME TTOJIOKEHHUS:

2.18.1. cocraB 3ampoca MW TIepeyeHb JAOKYMEHTOB U (Wiau) HH(POpMAIINH,
HEOOXOIMMBIX [IJISl TPEJOCTABICHUS MYHUIMIAIBLHON YCIYrd B COOTBETCTBHH C
BapUaHTOM IMPEAOCTABICHUS] MYHMIIMNAIbHOW YCIYTHM, a TakKe CIOCOOBI MOAaYH
TaKHX 3ampoca U JOKYMEHTOB U (W) HH(OpMaIuy;

2.18.2. cnocoObl yCTAaHOBJEHUS JIMYHOCTUA 3asBUTENS  (MPEACTaBUTENS
3asgBUTENSA) ISl KaXJIOro cmocoba MOAaYM 3ampoca U JAOKYMEHTOB U (WJIH)
uH(pOpMaIU, HEOOXOIUMBIX JJIS IPEIOCTABICHUS MyHHUIIMITAILHON YCIIYTH;

2.18.3. Hammuue (OTCYTCTBHE) BO3MOYKHOCTH IOAAYM 3aIpOca MPEACTABUTEIEM
3asBUTEIIS;

2.18.4. ocHOBaHuUs Il MPUHATHUS peEIICHHS 00 OTKa3e B IpUEME 3ampoca U
JOKYMEHTOB U (uiu) WMHGOpMAalMM, a B CIIy4ae OTCYTCTBUS TaKUX OCHOBaHUH -
yKa3aHHe Ha UX OTCYTCTBUE;

2.18.5. opransl (opraHuzanuM), YYacTBYIOIIME B TMpHUEME 3ampoca o
PEeOCTABICHUN MYHHUIIMNAIbHOW yCIYTH, B TOM YHUCJI€ CBEJIEHHUS O BO3MOXXHOCTH
NoJaud 3amnpoca B MHOTOQYHKIIMOHAJIBHBIA UEHTp (NpU HAJIWYUU  TaKOU
BO3MOXKHOCTH);

2.18.6. BOBMOXXHOCTbh (HEBO3MOYKHOCTbH) IPUEMA OPraHOM, MPEAOCTABISIIOLIUM
MYHHUIMIIAIBHYIO YCAYTy, WIH MHOTO(QYHKIIMOHAJIBHBIM LIEHTPOM 3ampoca H
JOKYMEHTOB #  (WiaM) HHQOpMALMUH, HEOOXOMUMBIX Jid MPEAO0CTaBICHUS
MYHHUIIMIIAIBHOM YCIYTH, IO BBIOOPY 3asBHUTENS HE3aBHUCHMO OT €ro MecTa
KUTEIbCTBA WJIM MecTa mnpeObiBaHusa (Mg (QU3MYECKUX  JIML, BKIIIOYas
WMHAVBUAYAIbHBIX MPEANPUHUMATENCH ) TNO0 MecTa HaXOXKIEHUS (IJ11 FIOPUIUIECKUX
NUL);

2.18.7. cpok peructpanuu 3anpoca U JOKYMEHTOB W (WJiu) HHPOpMAIuH,
HEOOXOIMMBIX I  MPEAOCTABICHUS MYHHUIMNAIBHOM yCIyru, B Oprase,
PEOCTABISAIONIEM MYHULIUNTAJIbHYIO YCIIYTY, WK B MHOTO(YHKIIMOHAJILHOM IIEHTpE.

2.19. B onucanue aaMUHUCTPATUBHON MpPOILEIYypbl MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aMMOJICHCTBUS BKJIIOYAETCS TEpeyeHb UHOOPMAIMOHHbIX
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3aMpoCOB, HEOOXOAMMBIX IJisi MPEJOCTABICHUS MYHUIIMMAIBHOW YCIYTH, KOTOPBIH
JOJKEH COZIEPIKATh:

2.19.1. naumeHoBaHue (eepasbHOrO OpraHa MCIOJTHUTEILHON BIACTH, OpraHa
roCyJapCTBEHHOT0 BHEOIIKETHOrO (POHJA WM TOCYIapCTBEHHON KOpHOpaluu,
UCIIOTHUTENbHOTO oprana cyOwbekta Poccuiickoit denepaiuu, HCHOTHUTEIHHOTO
oprana Tam0OBckoil 00nacTH, OpraHa MECTHOTO CaMOYTpPAaBICHUS, B KOTOpHIE
HaIpasJIsIeTCs 3aIpoc;

2.19.2. HanpaBiIsieMbIE B 3aIIPOCE CBEACHUS;

2.19.3. 3ampammBaeMble B 3alMpoce€ CBEICHUS C YyKa3aHUEeM UX UEeIu
M CITIOJIb30BAHMUS;

2.19.4. ocHoBaHue 11 ”HOOPMAIIMOHHOTO 3aMpoca, CPOK €ro HarpaBIeHNUS,

2.19.5. cpoK, B Te€4eHUE KOTOPOIO PE3YJbTaT 3amnpoca AOKEH IMOCTYNUTh B
OpraH, MpeA0CTABIAIOIINNA MyHULIUTIATbHYIO YCIIYTY.

Oprad, NOpenoCTABIAIOMINN MYHULUUIAIBHYIO YCIYTy, OPraHU3YET MEXIY
BXOJSIIIIUMH B €r0 COCTaB CTPYKTYPHBIMH TMOAPA3IEICHUSIMU OOMEH CBEIICHUSIMH,
HEOOXOIMMBIMU JIJI1 TIPEIOCTABIECHUS MYHUIIUNATBHOW YCIYTHM U HAXONAIIMMHUCS B
PacCHoOpsKEHUHU YKa3aHHOTO OpraHa, B TOM YMciie B 3JIeKTpoHHOU Gopme. [Ipu 3ToM B
COCTaB aJMHUHHUCTPATHBHOIO pENIAMEHTA BKIIOYAIOTCS CBEIECHHUS O KOJIHMYECTBE,
COCTaBe 3alpOCOB, HAIPABISEMbIX B paMKax TaKOro OOMEHa, a TaKXke O CpOKax
MTOJIFOTOBKY M HAaIIPAaBJICHHsI OTBETOB HAa TaKUE 3aIPOCHI.

B omnucanne naHHOW aIMMHUCTPATUBHOW IIPOLEAYPHI TAaKXKe BKIIFOUAETCS
nepeyeHb CBECHUM, HEOOXOAUMBIX ISl IPEIOCTABICHUS MYyHHUIIMIIATLHOW YCIYTH U
pa3MEIICHHbIX Ha O(UIMAJIbHBIX CaliTaXx TOCYJapCTBEHHBIX OpPraHOB B
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTn «VMHTepHeT», a Takxke anpeca
opuIMATIbHBIX  CAaUTOB  TOCYIAapCTBEHHBIX  OpraHoB B  HHGOPMALMOHHO-
TEJIEKOMMYHUKAaMOHHON cethn «J/HTepHeT», Ha KOTOpPBIX pa3MELIEHbl 3THU
CBEJICHHUS, - B CIIy4ae €CJIM HOPMAaTHUBHBIM MPABOBBIM akTOM Poccuiickoin denepanuun
IPEeyCMOTPEHO PAa3MEIICHHE TAKUX CBEICHMM MCKIIOUMTEIHbHO Ha O(UIIMAIIBHBIX
caliTax TrOCYIapCTBEHHBIX OpPraHoB B HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM
cetu «MHTEpHETY.

2.20. B onucaHue agMUHUCTPATHUBHOM MPOLEAYpPhl IMPUOCTAHOBJIEHUS
MIPEIOCTABICHNS MYHULIUITAIBHON YCIYTH BKJIIOYAOTCS CIETYIOUIUE TIOT0KEHUS:

2.20.1. mepedyeHb OCHOBAaHMWA [ NPUOCTAHOBIICHHUS MPEIOCTABICHUS
MYHULMIIAJIBHON YCIIYTH, @ B CIIy4ae OTCYTCTBHSI TAKMX OCHOBAaHUM - YKAa3aHHUE HA UX
OTCYTCTBHUE;

2.20.2. coctaB M COAEpPKAHUE OCYLIECTBISIEMbIX IPU NPUOCTAHOBIECHUU
IPENOCTABIEHNS MYHUIIUMITAIbHOW YCIYTY aIMUHUCTPATUBHBIX JIEVCTBUN;

2.20.3. nmepeyeHb OCHOBAaHMM i1  BO30OOHOBJEHHUS  MPEIOCTABICHUS
MYHULANAIBHON YCITyTH.

2.21. B onucaHne aAMUHUCTPATUBHOW NPOLEAYPbl MNPHUHATUA PELICHHUS O
npenocrapieHud (00 OTKaze B NPEIOCTABICHWH) MYHULMIAIBHONW YyCIyTd
BKJIFOUAIOTCS CJIEAYIOLINE MOJI0KEHHUS:
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2.21.1. KxpuTepuu TPUHATHS pEIICHUS O TpeaocTaBieHun (00 OTKaze B
Pe0CTaBICHNN) MyHUITUNIATBHOU YCITYTH;

2.21.2. cpok TmNpUHATUSA pelieHus o TmpefaocTaBieHnr (00 oOTKaze B
NPEIOCTABICHNN) MYHHUIMNAIbHOW YCIYI'H, HCYUCISIEMBIM C Jarbl TOMyYEHHS
OpraHoM, TMPEAOCTaBISAIONIMM  MYHULUIAJIBHYIO  YCIYry, BCEX  CBEICHU,
HEOOXOMUMBIX JJIsl IPUHSTUS PEIICHHUS.

2.22. B onucaHue aAMUHUCTPATUBHOW MPOLEAYPHI IPEAOCTABICHUS pe3ybTara
MYHHIIMIIATIEHOM YCITyTH BKIIIOYAIOTCS CIEAYIOLINE MOT0KEHUS:

2.22.1. ciocoObl MpeIoCTaBICHUS pe3ybTaTa MyHULIUIIAIBHON YCIYTH;

2.22.2. cpOK NpPEAOCTABICHUS 3asBUTENIO PE3YJAbTaTa MYHHUIIMNAIbHOW YCIYTH,
UCUMCIIIEMbI CO JHSI TPUHATUS PELICHUS O MNPEJOCTaBICHUH MYHUIUMIAIbLHOU
YCIIyTH;

2.22.3. BO3MOXHOCTh  (HEBO3MOXHOCTH)  MPEIOCTABJICHUS  OPraHOM,
NPEOCTABISIOIIUM MYHULUITATIBHYIO YCIIYTY, UM MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM
pe3yabpTara MyHUIIMIAJIIBHON YCIIYTH MO BBIOOPY 3asBUTEINSI HE3aBUCUMO OT €r0 MECTa
KUTEIbCTBA WM MecTa npeObiBaHusa (I  (PU3MYECKUX  JIML,  BKJIOYAs
UHAMBUYaIbHBIX TpeaIpuHUMAaTeNel) TM00 MecTa HaxoKAeHUs (J1s1 FOPUINYECKUX
JIWII).

2.23. B onucanune aqMUHUCTPATUBHON MPOLIEAYPHI OTYyUYEHHUS TOMOTHUTEIbHBIX
CBEJICHUU OT 3asIBUTENS BKIIOYAIOTCS CIEAYIOUINE MOTOKEHUS:

2.23.1. ocHOBaHUS AJISl IOMYYEHUS OT 3asIBUTEINS TOTIOIHUTEIbHBIX JOKYMEHTOB
U (unu) uHpopMaLuu B IPOLECCE MPEIOCTABICHUS MyHULIMTIATbHON YCIYTH;

2.23.2. cpok, HEOOXOMUMBIM MJIi TONY4YEHUS TaKuX JOKyMEHTOB W (WJIN)
uHpopMaimu;

2.23.3. ykazaHue Ha HEOOXOIUMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) IS
NPUOCTAHOBIICHUS MPENOCTABICHUS MYHUUMUIAIBHON YCIYTrd MpPH HEOOXOAUMOCTH
MOJTyYEHHUsI OT 3asABUTEIIS TOTIOTHUTEIBHBIX CBEACHUIA;

2.23.4. nepedyeHb (denepasbHbIX OPraHOB HCIIOJHUTEIBHOM BIIACTH, OPraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (POHIOB WM TOCYJApPCTBEHHBIX KOPIIOpAIIUii,
UCIIOJIHUTEIbHBIX OpraHoB cyOnekToB Poccuiickoit ®epepanuu, HUCIOTHUTEIbHbBIX
opranoB TamOOBCKOI 00aCTH, OPraHOB MECTHOTO CaMOYIPABIEHUS, YYaCTBYIOLINX
B QJMHMHUCTPAaTUBHOM TMpoleaype, B CiIy4yae, €CIM OHH U3BECTHBI (IIpH
HEOOXOJUMOCTH).

2.24. B cnyyae eciM BapuaHT MPEAOCTABICHHS MYHULHUIAIBHON YCIYrd
mpeanoyaraeT MpPeAOCTaBICHUE MYHHUIHMMIAIBHOM yCIyTH B YOPEKIAoUleM
(IpOaKkTUBHOM) PEXHMME, B COCTaB IMOJPA3/ENa, COAEPKAIIEr0 ONHWCAHHE BapUAHTA
PEOCTABIECHUS MYHUIIMIIAILHON YCIYTH, BKIIFOUAIOTCS CIEAYIOIINE MOJIOKECHHUS:

2.24.1. yka3zaHH€ Ha HEOOXOJUMOCTh NPEABAPUTEIBHOM TMOJauu 3asBUTEIEM
3arpoca 0 MPeJOCTaBICHUU €My JTaHHOW MYHUIMIAJIBLHON YCIYTH B YHPEXKIAIOIIEM
(IpOaKkTUBHOM) pEXUME WM TOJaud 3asBUTEJIEM 3alpoca O TMPEAOCTaBICHUU
JAHHOM  MYHMIMOAIBHOM  YCIOYyrd  MOCJI€  OCYIIECTBICHUS  OPraHoM,
NPEIOCTABISAIONIUM MYHUIIMIIAIBHYIO YCIYTy, MEpPOINpPHUSTUH B COOTBETCTBUU C
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nyHkToM 1 gactu 1 crarbu 7.3 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMK NMPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUMIAIBHBIX YCIYT;

2.24.2. cBemeHus O OpUAMYECKOM (akTe, TMOCTYIJIEHHE KOTOPBIX B
MH(OPMALIMOHHYIO CUCTEMY OpraHa, MpeJOCTaBISIOIIEr0 MyHUIUMIAIBHYIO YCIYTY,
SBJISIETCS OCHOBAaHUEM JJIA MPEIOCTABICHUS 3asSBUTENIO JAHHOW MYHMIIUIAIBLHOU
YCIIYTH B YIIpeXAatonieM (IPOAKTUBHOM) PEKUME;

2.24.3. wauMeHOBaHWE WH(OOPMAIIMOHHONW CHUCTEMBI, W3 KOTOPOH JOJDKHBI
IIOCTYNIUTh CBEACHUS, YyKa3aHHble B mnoamyHkre 2.24.2 Ilopsaka, a Takxe
MH(OPMAITMOHHON CUCTEMBI OpraHa, MPeA0CTaBISIONIET0 MyHULIUTIATIBHYIO YCIYTY, B
KOTOPYIO JOJIKHBI TOCTYNUTh JJAHHbIE CBEICHUS;

2.24.4. cocraB, NOCJEN0BATENBHOCTh U CPOKU BBITIOJIHEHUS aAMUHUCTPATUBHBIX
OpOLEAYp, OCYUIECTBISIEMbIX OpPraHoOM, MPEIOCTaBISIONIMM MYHHULMIAIBHYIO
yCIIyTy, TMOCJE TMOCTYIUIEHUS B HWH()OPMAIMOHHYIO CHUCTEMY JaHHOTO oOpraHa
CBEJICHUI, YKa3aHHBIX B moAnyHKTe 2.24.2 [Topsiaka.

2.25. Paznen «®opMmbl KOHTPOJS 3a MCHOJHEHUEM aJIMUHUCTPATUBHOTO
pernamMeHTa COCTOUT U3 CIEIYIOUIUX MOAPa3/IeIOB:

2.25.1. mopAOK OCYIIECTBIEHUS TEKYIIEro KOHTPOJIA 3a COONIONEHUEM U
UCTIOTHEHUEM OTBETCTBEHHBIMU JOJIXKHO CTHBIMH JULAMHU MOJIOXKEHUIN
aIMUHHUCTPATUBHOTO pENIAMEHTa W UWHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K TMPENOCTABICHUIO MYHHIIMIAIBHOW YCIYTH, a
TaKXKe MIPUHATHEM UMHU PEUICHUI;

2.25.2. NOpAIOK ¥ NEPUOIMYHOCTh OCYIIECTBICHHUS MJIAHOBBIX U BHEILJIAHOBBIX
MPOBEPOK TMOJHOTHI M KaueCTBa MPENOCTABICHUS MYHHUIIMNAIBLHON YCIyIHM, B TOM
qycie MOPSAOK M (OPMBI KOHTPOJIA 32 MOJHOTOM M KaueCTBOM MPEAOCTABICHHUS
MYHUIIUNIATBHON YCIYTH;

2.25.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JHI[ OpraHa, MpeaoCTaBISIONIErO
MYHUIIMNAIBHYIO YCIYTY, 3a peuieHuss u aeuctBus (Oe3neicTBre), MPUHUMAEMBbIE
(ocymiecTBiIsieMble) UMM B XOJI€ TIPEIOCTABIECHUS MyHUIIUTIATLHON YCIYTH;

2.25.4. moNoOXKeHHs, XapaKTepusylolue TpeOoBaHUS K MOpPSAKY U (popmam
KOHTPOJIS 32 MPEJOCTABICHUEM MYHHUIIMIAIBLHON YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaKaaH, nX 00ObSIMHEHUN U OpraHU3aIlnN.

2.26. Paznen «JlocyneOnblii (BHECYNEOHBIN) TOPSAIOK O0KAIOBAHUS PEIICHUN
U JedcTBuil (0e3deiicTBUsI) OpraHa, MpEeaoCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHOTO TICHTPA, a TAKKE WX JODKHOCTHBIX JIMI], MyHHUITUITATBHBIX
CIIy’KalluX, pAOOTHUKOBY JOJKEH COJEPKATh:

2.26.1. cmocoObl WHGOPMUPOBAHUS 3asBUTENIEH O TOPSAKE A0CYAeOHOTO
(BHECyneOHOro) 00KaIOBaHMUSI;

2.26.2. GopMbl U CIIOCOOBI MOJAYU 3aIBUTEISIMU KaJTIOOBI.

3. HOpH,Z[OK COoriraCoBaHuA U YTBCPKACHHA aIMUHUCTPATUBHLBIX PCTIIAMCHTOB

3.1. TlpoekT aJIMHMHHCTPAaTUBHOIO periaMeHTa (OPMHUPYETCS OPTaHOM,
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NPEIOCTABISAIONIUM MYHUIIMIAIBHYIO YCIYry, B MAallMHOYUTaeMOM ¢opMare B
AIIEKTPOHHOM BUJIE B PEECTPE YCIYT.

3.2. VYNOJIHOMOYEHHBIH OpraH IO BeIEeHHUIO HH(POPMALIMOHHOTO pecypca
peectpa ycnyr obecrneurnBaeT JOCTYI JUIsl ydacTusi B pa3paboTke, COIIaCOBaHUU U
YTBEPKJICHUH MTPOEKTA AMUHUCTPATUBHOIO PEITIAMEHTA!

3.2.1. oprany, NpenoCTaBISAIOIMIEMY MYHULUITIAJIIBHYIO YCIIYTY;

3.2.2. opranam ¥ OpraHMU3alMsIM, YYaCTBYIOIIUM B COIVIACOBAHHUM MPOEKTA
aAMUHUCTPATUBHOIO pEIJIJaMEHTa, B TOM YHCJIE [0 BONPOCY OCYIIECTBICHHUS
MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aWMOJICHCTBUSL  (anee - OpraHsl,
Y4acTBYIOIIME B COIVIACOBAHUM ).

3.3. OpraHsbl, y4acTBYIOUIME B COITIACOBAaHUHU, & TAK)KE YIOIHOMOYEHHOE Ha
IPOBEACHUE DKCIEPTU3bI CTPYKTYPHOE MOJPA3JEICHUE OpraHa, MPEeaoCTaBISAIOIIETO
MYHUIIMNATBHYIO YCIYTY, aBTOMATUYECKH BHOCATCS B (QOpMUpPYEMBI TmOCHEe
NOJATOTOBKM NMPOEKTa aJIMHUHUCTPATUBHOIO PEMIAMEHTA JIUCT COMIACOBAHUS MPOEKTA
aIMUHUCTPATUBHOTO pErIaMeHTa (J1ajiee - JTUCT COIIACOBAHUA).

3.4. 1IpoeKT aAMUHUCTPATUBHOIO pEIIAMEHTa pacCMaTpUBAETCS OpPraHaAMM,
YYAaCTBYIOUIMMH B COIJIACOBAHWM, B YaCTH, OTHECEHHOW K KOMIIETEHIMU TaKOIO
opraHa, B CpOK, HE MPEBBIMAIMNNA 5 pabouynux MHEW C AAaThl MOCTYIUICHUS €r0 Ha
COITIACOBAHUE B PEECTPE YCIYT.

3.5. OpHOBpEMEHHO C HayajJoM MpOLEAYypPbl COIIACOBAHMUS B LEJAX
IIPOBEICHUS HE3aBUCHUMOMN AHTUKOPPYILIUOHHOMN SKCIIEPTHU3BI IIPOEKT
aIMUHHUCTPAaTUBHOTO  pErIaMEHTa  pa3MellaeTcss Ha  O(QUIMAJIbHOM  caiite
aJIMMHUCTpAIMH B UH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «HTepHeT».

3.6. Pe3ynmpraToM paccMOTpPEHHsI NMPOEKTa AJIMUHUCTPATUBHOIO pErlaMeHTa
OpraHoM, YYacTBYIOIIMM B COIVIACOBAHWHM, SIBIIIETCS NPUHATHE TaKUM OPTraHOM
pElIEHHUsT O CONIACOBAHMM WM HECOITIAaCOBAHWM IMPOEKTA aJIMHUHUCTPATUBHOTO
periaMeHTa.

[Ipy nNpuHATAH pEMIEHUS O COIVIACOBAHUM ITPOEKTA AJMUHHCTPATUBHOIO
peraMeHTa OpraH, YYacTBYIOIIMI B COIVIACOBAaHUHU, MPOCTABISIET OTMETKY O
COIVIACOBAHUU ITPOEKTA B JINCTE COMIACOBAHUSI.

[Ipy npuHATAM pELIEHHsS O HECOIVIAaCOBAHMM IPOEKTa aJIMHHHCTPATUBHOIO
pernamMeHTa opraH, y4acTBYIOIIHMI B COINIACOBAaHWHU, BHOCUT MMEIOIIHUECS 3aMEYaHUs
B MPOEKT MPOTOKOJIA pa3HOIIacuid, (GOPMUPYEMBIN B peeCcTpe YCIYT U SBISIOMIHICS
MPUIOKEHUEM K JINCTY COINIACOBAHUS.

3.7. Tlocne paccMOTpeHHUs] MPOEKTa aJMHUHUCTPATUBHOIO pPErIAMEHTa BCEMU
OpraHaMu, y4YacTBYIOIIMMH B COINIACOBAaHHWH, a TaKXE IMOCTYIUIEHHS IPOTOKOJIOB
pazHoriacuii (MpyU HaIWYUMM) M 3aKIIOYEHUN 10 pe3ylibTaTaM HEe3aBUCHUMOUN
AHTUKOPPYILIMOHHON HJKCHepTu3bl (MPU HAJUYUM), OpraH, MPEeaoCTABISIONINMA
MYHULHANAIBHYIO YCIYTY, PACCMAaTPUBAET NOCTYUBILNE 3aMEYaHUS.

Pemiennie 0 BO3MOXKHOCTH ydeTa 3aKJIIOUEHUHN IO PE3yJabTaTaM HE3aBUCUMOU
AHTUKOPPYILIMOHHON 3KCHEepTU3bl NpH JOpadOTKE MPOEKTa aJMUHUCTPATUBHOTO
peraMeHTa MPUHUMAETCS OPraHOM, MPEAOCTABISIONIMM MYHULUNIAIBHYIO YCIYTY, B
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coorBercTBUM ¢ DenepanbHpiM  3akoHOM OoT 17.07.2009 Ne 172-®3  «O6
AHTUKOPPYILIMOHHON 5JKCHEPTU3€ HOPMATHBHBIX IMPABOBbIX AKTOB U IPOEKTOB
HOPMAaTUBHBIX MPABOBBIX AaKTOB», a Takxke pemieHrneM KoTOBCKOro ropojcKoro
Cogera Haponnsix aenyTtatoB ot 24.07.2008 Neo 594 «O Ilonoxenun «O mopsiake
MPOBEJEHUS U PACCMOTPEHUS] PE3yIbTaTOB AHTUKOPPYMIIMOHHON 3KCIEPTU3bI
MYHUILIMOATbHBIX ~PAaBOBBIX aKTOB OpPraHOB MECTHOIO CaMOYIpPAaBICHHUS U
JOJKHOCTHBIX JIMI] MECTHOTO caMOyIipaBiieHus ropoaa KoToBckay.

3.8. B ciuywae comiacus C 3aMEYaHUSIMH, MPEICTABICHHbIMH OpraHaMmu,
Y4acCTBYIOUIMMH B COMIACOBAHUH, OPraH, NPENOCTABISIOMIMN MyHULIMOATbHYIO
YCIIYTY, B CPOK, HE TIPEBBIMAIIMNNA 5 paboynx JHEH, BHOCUT C yUYE€TOM MOJTYYCHHBIX
3aMeYaHui M3MEHEHHsS B CBEACHHMS O MYHHUIUIAJIBHOM Yyciyre, yKa3aHHbIE B
noanyakre 1.6.1 Tlopsinka, u mocie ux npeoOpa3oBaHus B MAIIMHOYUTAEMBIN BU/I, A
Takke (POPMUPOBAHUS MPOEKTA AJMUHUCTPATUBHOTO pEIJIaMEHTa HAalpapisieT
yYKa3aHHBIA MPOEKT aJMUHUCTPATUBHOTO pPErJIaMEHTa Ha MOBTOPHOE COIVIaCOBAHHE
opraHam, y4acCTBYIOIIMM B COTJIACOBAaHUHU.

[Ipy Hanmuyuu BO3paKEHUM K 3aMEUYaHHUsIM OpraH, MPeAOCTaBISIONIUN
MYHUIIMNAIBHYIO YCIYTy, BIpaBe WHULMHUPOBATH MPOUEAYPY YPEryIUpOBaHUS
pPa3sHONIACUM IIyTEM BHECEHHUS B IPOEKT NPOTOKOJA PA3HOITIACUU BO3PAKEHHMM HA
3aMe4YaHus OpraHa, y4acTBYIOILIETO B COIVIACOBAHHMM (OpPraHOB, YYacTBYIOIIHMX B
COIVIaCOBaHUM), U HAIIPABJICHUS] TAKOTO MPOTOKOJIa YKa3aHHOMY OpraHy (yKa3aHHBIM
OopraHam).

B cnydae commacusi ¢ BO3paXEHUSMH, MPEACTABICHHBIMH OpPraHOM,
MPEAOCTABISIONIUM MYHUIIUMIAIBHYIO YCIYTY, OpraH, Y4acTBYIOIIUA B COTIaCOBAaHUU
(opraHbl, y4acTBYIOIIME B COTJIACOBAHHUM), MPOCTABISAET (MPOCTABIISIIOT) OTMETKY 00
YpEryJIUpOBaHUM PA3HOMIIACUNA B IMPOEKTE MPOTOKOJA Pa3HOINIACHM, MOIIMUCHIBACT
IPOTOKOJ Pa3HOIVIaCHil U COTIACOBBIBAET MPOEKT aJMUHUCTPATUBHOIO PEIIAMEHTAa,
IPOCTABJISISI COOTBETCTBYIOIIYIO OTMETKY B JIUCTE COIIACOBAHUSI.

B caywae Hecomiacus C BO3paXXEHUSIMU, TMPEACTABICHHBIMU OPraHOM,
PEIOCTABISAIONIUM MYHULIUIIAIBHYIO YCIYTY, OpraH, y4acTBYIOLIUMN B COIJIaCOBAHUU
(oprasbl, y4acTBYIOIIME B COIVIACOBAaHWM), MPOCTABISET (IIPOCTABISIOT) B MPOEKTE
MIPOTOKOJIA PA3HONIACUA OTMETKY O IMOBTOPHOM OTKa3€ B COIVIACOBAHUM IPOEKTa
aIMUHHUCTPATUBHOTO PETIAMEHTA U MOAMMUCHIBAET MIPOTOKOJ PA3HOTIIACHIA.

3.9. Opran, npenoCTaBIAIOMINIT MyHULIUIIAIBHYIO YCIYTY, MOCIE MOBTOPHOIO
OTKa3a oOpraHa, YYacTBYIOIIEr0 B CONIACOBAaHMU (OpraHOB, YYacTBYIOIIHMX B
COIIaCOBaHMHU), B COMIACOBAHUU TNPOEKTAa AJMUHHUCTPATUBHOTO pEriaMeHTa
MPUHUMAET pPEIICHHE O BHECEHHMM W3MEHEHUH B TMPOEKT aJIMHUHUCTPATUBHOIO
pernamMeHTa W HanpaBJIEHUM €ro Ha IOBTOPHOE COINIACOBAaHHME BCEM OpraHawm,
Yy4aCTBYIOLIUM B COTTIACOBAHMH.

3.10. Ilocnme comnacoBaHus MNPOEKTa AJIMUHUCTPATUBHOTO pErJIaMEHTa Co
BCEMHM OpraHaMH, Y4YacTBYIOIIMMH B COMIACOBAHWUU, WIM TIPU pa3pelieHUH
pa3Horacui o POEKTY aJIMUHUCTPATUBHOTO pernamMeHTa opras,
PeI0CTaBISIOIINNA MYHHUIUTIATBHYIO YCIIYTY, HapaBJsieT IPOEKT
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aIMUHHUCTPATUBHOTO PENIAMEHTA HA HKCIEPTU3Y B COOTBETCTBUM C pazaenoM 4
[Topsaka.

3.11.  VYTBepxkaeHue aIMHUHUCTPATUBHOIO  pENIAMEHTA  MPOU3BOIUTCS
NOCPEACTBOM MMOAMMUCAHUS DIEKTPOHHOIO JOKYMEHTA B PEECTPE YCIyr YCUIECHHOMN
KBUTH(UITUPOBAHHON DSJIEKTPOHHON IMOAMKCHIO TIIABBI TOPOJA IMOCIE COTIACOBAHUS
MpOEKTa aJMHHUCTPATUBHOIO pPErIaMEHTa U  TOJYYEHUS  IOJOKUTEIbHOIO
3aKJIFOYEHUSI  AKCIEPTU3bl  YIOJIHOMOYEHHOTO HAa  MPOBEACHUE  IKCIEPTHU3bI
CTPYKTYPHOTIO MOAPA3/ACIICHUS] OpraHa, MPea0CTaBIAIONIEr0 MyHUIIMIATbHYIO YCIYTY.

3.12. Ilpy Hanuuuu  OCHOBAaHUM JJisi BHECEHUS  HU3MEHEHUU B
aIMUHHUCTPATUBHBIN PEITIAMEHT OpPTraH, NPe0CTABISIONINA MyHUIIUNIATBHYIO YCIYTY,
pa3pabarbiBaeT M YTBEPXKAAET B PEECTpPE YCIYr HOPMATHBHBIM MPaBOBOM akT O
OPU3HAHUU AJMUHUCTPATUBHOTO PENNIAMEHTA YTPAaTUBIIMM CWIY U O MPUHATHU B
cooTBeTCTBHM C [lopsIKOM HOBOTO aAMUHHUCTPATUBHOTO PETIIAMEHTA.

4. IlpoBeaeHNE SKCIEPTU3BI TPOCKTOB AIMUHUCTPATUBHBIX PEITIAMEHTOB B
peectpe ycayr

4.1. DxkcnepTusza NPOEKTOB aJMUHUCTPATHUBHBIX PEIIAMEHTOB TPOBOAUTCS
OpraHoM, MPEIOCTABISIIOIIMM MyHUIIUIAIBHYIO YCIYTY, B PEECTPE YCIYT.

[TpoBeneHue 3KCepTU3bl OCYIIECTBISIETCS YIIOJIHOMOYEHHBIM Ha MPOBEACHUE
OKCIEPTU3bl  CTPYKTYPHBIM  MOAPA3JIEICHUEM  OpraHa, MpPEeAOCTaBISIIOLIETO
MYHUIIMIIATBHYIO YCIYTY (J1ajiee — yIoJIHOMOYEHHBIN Ha MMPOBEICHUE SKCIIEPTHU3HI).

4.2. I[IpenmMeToM 3KCIEPTU3BI ABIISIOTCS:

4.2.1. COOTBETCTBUE NMPOEKTOB aIMUHUCTPATUBHBIX PEIIAMEHTOB TPEOOBAHUSM
nyHkToB 1.3 u 1.8 [Topsnka;

4.2.2. COOTBETCTBHE KPUTEPHEB TMPUHATUS pEIIEHUS TPeOOBaHUSM,
peyCMOTPEHHBIM ab3aneM yeTBepThiM nyHkTa 2.10 Ilopsiaka;

4.2.3. OTCYyTCTBHUE B MPOEKTE aIMUHUCTPATUBHOTO periiaMeHTa TpeboBaHui 00
00s13aTeTbHOM TPEJOCTABICHUU 3asBUTEISIMU JOKYMEHTOB M (WJIM) MHMOpMaINH,
KOTOpPbIE€ MOTYT OBITh IIOJyY€HBbI B paMKax MEXBEIOMCTBEHHOT'O 3aIlpoca.

4.3. o pe3ynbTataM pacCMOTPEHUS MPOEKTa aIMUHUCTPATUBHOIO pEriIaMeHTa
YIOJIHOMOYEHHBIH Ha TPOBEACHHE OKCepTu3bl B TeueHue 10 pabouux gHEi
NPUHUMAET PEUICHHE O MPEACTABICHUU MOJOKHUTEIHHOTO 3aKIIOUYEHHS Ha IMPOEKT
aJIMMHHUCTPATUBHOTO PEIVIaMEHTa WJIU MPEACTABICHUU OTPHUIATEIHHOTO 3aKIIOYCHUS
Ha MPOEKT aIMUHUCTPATUBHOTO PErIaMEeHTa U TIOATOTABINBAET 3aKIII0UEHHUE.

4.4. Ilpn npUHATHAN PEIICHUS O MPEACTABICHUH MOJOKUTEIBHOTO 3aKIIIOUCHHS
HAa TPOEKT aJIMHUHHMCTPATUBHOIO pEIJIAMEHTA YIOJHOMOYEHHBIM Ha MpOBEACHUE
AKCIIEPTU3bI IPOCTABIAET COOTBETCTBYIOIIYIO OTMETKY B JIUCT COIVIACOBAHUS, a MPH
OPUHATUU PELIEHUS O MPEICTABICHUM OTPULIATEIBHOTO 3aKIIOYEHHS Ha MPOEKT
aIMUHUCTPATUBHOTO  pErJIAaMEHTa — COOTBETCTBYIOLIYIO OTMETKY B  JIUCT
COIIaCOBaHMUA U BHOCUT 3aME€UaHUs B MPOTOKOJI Pa3HOIIACHIA.

4.5. Ilpm Hanmuuuu B 3aKIIOYEHUHU YIOJHOMOYEHHOTO Ha IMPOBEICHUE
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DKCIIEPTU3bI 3aMEYaHUH U NPEMIOKEHUN K ITPOCKTY aIMHUHUCTPATUBHOIO PEMIAMEHTA
pazpaOoTaBiiee  MPOEKT  aJIMUHUCTPATUBHOIO  pENIAMEHTAa  CTPYKTYpHOE
HOApa3eiIeHUe OpraHa, IMPeJOCTAaBISIOIIET0 MYHULMIAIbHYIO YCIYyry (nausee —
pa3zpaborunk), B TeueHue 10 pabouux AHEN €O [HSA NOCTYIUIEHUS 3aKJIIOYEHMSI
oOecredrBaeT yyeT TaKuX 3aMEeYaHUi U MPeI0KEeHUH.

[lpy Hanmuuu pasHOMIACHM pa3pabOTUMK MPOEKTa aIMUHUCTPATUBHOTO
permaMeHTa BHOCUT B IIPOTOKOJI PAa3HOITIaCMM BO3PAXEHUs Ha 3aMe4yaHus
YIIOJIJHOMOYEHHOTO Ha IIPOBEACHUE IKCIIEPTU3BI.

4.6. VYOOMHOMOYEHHBIH HA TPOBEIEHUE OJKCHEPTHU3bl PaccMaTpUBAET
BO3pD@XXEHUsS, TPEACTABICHHbIE pa3pabOTUUKOM TMPOEKTa aJIMUHUCTPATUBHOTO
peniaMeHTa, B CpOK, HE IpEBBILAIOUNIMK 5 pabounx AHEW C JaTbl BHECEHMS
pa3pabOTUMKOM IPOEKTa aJMUHUCTPATUBHOIO PEMIAMEHTa TaKUX BO3PAXKEHUH B
IIPOTOKOJ Pa3HOITIACUH.

B cnywae Hecomiacusi ¢ BO3paK€HUSIMHU, INPENCTABICHHBIMU pPa3padOTUUKOM
IPOEKTa aAMUHUCTPATHBHOIO pEIIaMEHTa, YIOJIHOMOYEHHBI Ha IPOBEACHUE
DKCIIEPTU3bI POCTABISET COOTBETCTBYIOILYIO OTMETKY B IIPOTOKOJIE PA3HOITIACHIA.

5. Oco0eHHOCTH MTPOBEACHUS HE3AaBUCUMOM SKCIIEPTU3BI IPOEKTOB
aJIMUHUCTPATUBHBIX PETJIAMEHTOB

5.1. TIpoekr aAMHUHHUCTPATHBHOTO pEINIaMEHTa TMOCJIE €ero pa3paboTKu
pa3Mmeniaerca Ha OQUIMAIBHOM CaiiTe aAMUHUCTPAIMK ropofa B MH(OpPMALMOHHO-
TEJIEKOMMYHUKAMOHHON ceTn «/IHTepHeT» B pasnene, CO3AaHHOM Ul Pa3MEIlCHUs
IPOCKTOB HOPMAaTHWBHBIX IIPABOBBIX aKTOB, JUIA IIPOBEACHHUS HE3aBUCUMOMU
skcrepTu3bl. [IpeamMeToM HE3aBUCUMOM JKCIIEPTU3bl MPOEKTa aJIMUHUCTPATUBHOIO
peniaMeHTa (Janee — He3aBUCHMasl SKCIEPTU3a) SIBISETCA OLEHKAa BO3MOXKHOIO
HOJIOKUTENBHOIO 3(deKxTa, a TakKe BO3MOXKHBIX HEraTUBHBIX IOCIEACTBUN
peanu3anyy NOJIOKEHUH IIPOEKTa aJIMUHUCTPATUBHOIO PEITIaMEHTa Ui TPaXkIaH U
OpraHU3aIUH.

5.2. HeszaBucumas DJKCIepTh3a MOXKET MPOBOAUTHCS (PUINYECKUMU U
IOPUAMYECKUMH JINLIAMHA B WHUIMATUBHOM TMOPAJKE 32 CUET COOCTBEHHBIX CPEICTB.
He3aBucumast sxkcriepTr3a HE MOXKET MPOBOIUTHCS (PU3MUECKUMHU U IOPUAMYECKUMHU
JUIAMH, TPUHUMABIIMMU Yy4YacTHE B pa3pabOTKe MPOEKTa aJMHUHUCTPATHBHOIO
permaMeHTra, a TaKXKe OpPraHu3alusAMH, I[OJABEIOMCTBEHHBIMHU Oprany,
IIPEAOCTABISIOIEMY MYHULIAIIAIIBHYIO YCIIYTY.

Cpok, OTBEACHHBIN /JIs1 MPOBEACHUS HE3aBUCHUMOW 3KCHEPTU3bI, YKa3bIBAECTCS
IpU pa3MEIICHUH MTPOEKTa aIMUHUCTPATUBHOTO PEITIAMEHTA U HE MOXKET ObITh MEHEE
15 kameHgapHBIX THEW CO IHS €T0 pa3MEILEHU.

[Io pesympraTam HE3aBUCUMOM OSKCIIEPTHU3bl COCTABIISIETCS  3AKIIIOYEHUE
(pexoMeHaauu, MPEAIOKEHH ), KOTOPOE HAIIPABISAETCS B OPIaH, MPEI0CTaBISIFOIINNA
MYHUIUIIAIBHYIO YCIIYTY.

5.3. OpraH, mpenoCTaBISIIOIIMM  MYHULMIAIBHYIO — YCIYyry, O00s3aH
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pacCMOTpPETh BCE TMOCTYNHUBIIME 3aKIOUYCHUS (PEKOMEHAAIMH, TPEIJIOKEHUS)
HE3aBUCHUMOM JKCIIEPTU3bl U MPHUHATH PELUICHUE N0 pe3ylbTaraM KaKIO0M Takoi
AKCIIEPTU3BI.

5.4. HenocrymieHnue — 3akiarodeHus — (pekoMeHAaIui,  IPEIJIOKCHUH)
HE3aBUCHUMOM 3KCIEPTU3bl B OPraH, NPEAOCTABISIONIMNA MYHULIMIIAIBHYIO YCIIYTY, B
CPOK, OTBEAECHHBIM ISl TMPOBEACHUS HE3aBUCHUMOM JSKCIEPTU3bl, HE SBISIETCA
MPENIATCTBUEM JUIsl TIPOBEACHUS SKCIEPTU3bl, YKazaHHOW B pazzene 4 Ilopsiaka, u
MOCJIEAYIOUIETO YTBEPKAECHUSI aAMUHUCTPATUBHOIO PETNIAMEHTA.

[IepBblil 3amMecTUTETD
IJIaBbl aIMUHUCTPALMU rOpoia A.B. IInakcun



